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Logging into ADP 

Go to: https://workforcenow.adp.com/ 

• You will receive an ADP registration code in your Interfor inbox. 

• Please contact Payroll if you have not received your registration code: 
US: uspayrolldepartment@interfor.com 
CAN Salaried: salariedpayrolldept@interfor.com 
CAN Hourly: canadianhourlypayroll@interfor.com 

 

1. On the login page, click Create Account: 

 
2. Click I Have a Registration Code: 

 

https://workforcenow.adp.com/
mailto:uspayrolldepartment@interfor.com
mailto:salariedpayrolldept@interfor.com
mailto:canadianhourlypayroll@interfor.com
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3. Enter the Registration Code, click Continue: 

 

 
 

4. Enter your Personal Information, click Continue: 
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5. Enter your Primary Contact Information, click Continue: 
 

 

6. Create your User ID and Password, Check ‘Accept Terms & Conditions’, Click Create 
Your Account: 
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7. Once you have registered your account, go to ADP Workforce Now: 

 
 

8. This will take you to the original login page on ADP Workforce Now. Please login using 
your User ID, click Next, enter your Password, click Sign In: 
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Logging into ADP 

Go to: https://workforcenow.adp.com/ 

• You will be able to use the same username & password to login to the new 
ADP system, no different from the way you login today. 

• For managers with direct reports in both Canada & US, you will only need 
your ADP US user ID to access the new ADP system, where you will be able to 
approve vacation request for your staff in both countries.    

 

 

 

https://workforcenow.adp.com/
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Viewing Pay & Tax Statements (July 15, 2021 pay and onwards) 

To view your Pay & Tax Statements from the July 15, 2021 pay and onwards, on 

the top bar: 

1. Click Myself. Under Pay, click Pay & Tax Statements: 
 

 

 

2. You may view your pay statement on this online ADP screen. All your 
paycheques from July 15, 2021 onwards will be shown on this screen and you 
may view the details of your paycheque (earnings, deductions, taxes, take 
home pay). 
 
To view/print your pay statement in a PDF format, click the View Statement 
button.  
 
Your future Tax Slips (ie. T4s) will appear under the “Tax Statements” box 
(your 2021 tax slip will be available in February 2022). 
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3. You can print out your Pay Statement or download it as PDF: 
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Viewing Historical Pay Statements (July 14, 2021 and before) 

To view historical pay statements (any paycheques on July 14, 2021 and before), 

on the top bar: 

1. Click Myself. Under Pay, click Legacy Pay Statements: 
 

 

 

2. Click View on each paycheque to view the individual pay statement details.  
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Viewing Past Tax Forms (2020 tax slips and before) 

To view past tax forms, in the top bar: 

1. Click Myself. Under Pay, click Legacy Tax Forms: 
 

 

 

 

2. To view available tax forms, click the Statement Type. Tax forms will remain 
online for 7 years.  
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Booking Time Off 

To book time off, on the top bar: 

1. Click Myself. Under Time Off, click Request Time Off: 

 

2. Select the request dates on the calendar and click Request Time Off: 
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3. Enter the data range for when you will be away, add a comment or a date for your 
manager to respond by: 
 

 

 

4. Click Submit, your manager will receive your Time Off Request and review/approve your 
dates.  
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Viewing Your Benefits 

To view your current benefit enrollments, on the top bar: 

1. Click Myself. Under Benefits, click Enrollments: 

 

2. To print or view your benefit enrollment statements in greater detail, click 
View/Print Benefits Statement: 

3.  
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Updating/Editing Personal Information 

To update/edit your personal information, on the top bar: 

1. Click Myself. Under My Information, click Profile: 
 

 
 

2. Click the “View More” button to see details of your Personal Information. If 
there are any changes, you may update your personal information and click 
“Save” once completed. 
 

 


